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Logging in to Workday
Pre-Hire User Guide - Computer

1. You will begin to receive multiple emails from Workday. Locate the emails titled “Sarah Bush
Lincoln Workday Account” and “Sarah Bush Lincoln Password”.

2. Click the link embedded in the email. Select “Pre-hires & Previous SBLHS Employees”

3. Login with the username and password provided. You will be prompted to change your
password upon first login.

4. Next, you will be prompted to set up email authentication. Chose “Set up Now”, then “Send to
Email.” Return to your email to retrieve verification code. Enter the verification code and select
“Continue”.
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DO NOT REPLY Inbox A Task Awaits You: Review Documents - Onboarding for Alex Lincoln -i & 2:01PM
DO NOT REPLY Inbox A Task Awaits You: Payment Election Enroliment Event - Alex Lincoln -i @ 2:01PM
DO NOT REPLY Inbox A Task Awaits You: Complete Form I-9 - Alex Lincoln - into the Workda... @ 2:01PM
DO NOT REPLY Inbox A To-Do Awaits you: Certifications & Skills - into the Workday system t... & 2:01PM
DO NOT REPLY Inbox A Task Awaits You: Change Emergency Contacts - Alex Lincoln - intot.. @ 2:01PM
DO NOT REPLY Inbox A Task Awaits You: Name Pronunciation - Alex Lincoln - into the Workd... @ 2:01PM
DO NOT REPLY Inbox A Task Awaits You: Photo Change - Alex Lincoln - into the Workday syst... @ 2:01PM
DO NOT REPLY Inbox Workday Login Passcode: 654479 - log into Workday from your browser: 6... @ 1:55PM
DO NOT REPLY Inbox Security Alert: Signon from New Device -, Your Workday Account wasj... @ 1:55PM
DO NOT REPLY Inbox Password Reset Request for your Workday account - Workday recently re... 1:49PM
DO NOT REPLY Inbox Sarah Bush Lincoln Workday Account - in the Workday system for you. Yo... Feb7
DO NOT REPLY Inbox A Task Awaits You: Update Personal Information - Onboarding for Alex Lin... Feb7
DO NOT REPLY 4 Inbox A Task Awaits You: - Alex Lincoln - into the Workday system to complete t... Feb7
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Sarah Bush Lincoln Workday Account inbox « 2 B

DO NOT REPLY & <sarahbush@myworkday.com> Feb 7,2024, 415PM (6 days ago)  v% “«
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Alex Lincoln

An account has been created in the Workday system for you. Your password has been sent in a separate email.

URL: https://www.myworkday.com/sarahbush/login.flex?redirect=n
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Enter Verification Code
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We sent a verification code to
ale*****ye8@gmail.com. Enter this code to verify
this email address.

Verification Code




